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HerocynapcrBennoe npodeccruoHanbHoe
oOpa3zoBare/IbHOE yUpeK/IeHHe
«SAKyTCKH# KOJUIEIK MHHOBAITHOHHEIX TEXHOJIOTHI)
(HITOVY «AKHUT»)

ITonoxenne 06 oTxene MpaBOBOTO H KaJpoBOTo obecnedeHus

. HA3SHAYEHHUE U OBJIACTb ITPUMEHEHW A

1.1. Hacrosluee MNOJOXKEHHUE YCTAHABIMBAET OPTraHH3ALMOHHO-IIPAaBOBOE
MOJIOKEHHe, 11eNTH, 3a/1a4d, (PYHKIHH, OTBETCTBEHHOCTh W B3aHMOJIEHCTBHE OTIENa
IpaBoBOro M KazapoBoro obOecrieyenus (nanee - Otnen) HerocymapctBeHHOro
npodecCHOHAILHOTO  00pa30BaTeNBLHOrO  y4pexaeHUs «SKyTCKHH Koemk
WHHOBAIIMOHHBIX TEXHOJIOTHIY (nanee - Komne k).

Hacrosimiee monokeHue IpUMEHSeTCS  JIUPEKTOPOM,  3aMECTHUTEJISIMH
JHMPEKTOPa 110 HANPABJIEHUSIM U OT/IEJIOM [TPABOBOTO U KaPOBOTro 00ecneYeHus.

2.  HOPMATHBHBIE CCBIJIKH

2.1. Hacrosmee nosnoxenue paspaboraHo B cootBeTcTBHH ¢ KoHCTUTYyHHEH
Poccuiickoit ®enepannu u Koncrutynuen (OcHoBHBIM 3akoHOM) PecmyOnuxu
Caxa (Skyrtus), TpynoBbim xopexcoMm Poccuiickort @enepamuu ot 30 nexalps
2001 r. Ne 197- @3. ®enepanbpabiM 3akoHOM PO® «O6 ob6pa3zoBanuu B Poccuiickoi
®epepauun» ot 09.12.2012 Ne 273-®3, Vcraom HIIOY «AKUT» ot
23.12.2019r. :

3 OBHIME TTOJIOXXKEHW A

3.1. Otnen aBnsercs CTPyKTypHbIM noapasaenenuem Komnemxka.

3.2. Hactosmee Ilonoxenue perynupyet aesrensHocts Otaena, onpenenset
ero 3anayuu, QyHKIMH, paBa U 0053aHHOCTH.

3.3. Koopuunauuto gestensHocTd  OTena  OCYLIECTBISET  JUPEKTOP
Komnemxa.

3.4. B cBoeit pestenpnoctu Otpen  pyxoBojctByercs KoHcrutynuei
Poccuiickoit 1 Koneruryuueid (OcHoBHbIM 3aKk0HOM) PecnyOmuku Caxa (SIKyTus),
Tpynoseim koaexcom Poccuiickoit Menepauuu ot 30 nexabpst 2001 r. Ne 197-03,
®enepasibHbIM 3akoHOM P® «O6 obpazoBanun B Poccuiickoi Penepauuu» OT
29.12.2012 Ne 273 — @3, uHBIMH 3aKOHOJATEJBHBIMA H HOPMAaTHBHBIMH
npaBoBbIMH akTaMu Poccuiickodi Penepalvy perniaMeHTHPYIOLMMH y4eOHY0 H
Hay4YHYIO JIesITeIbHOCTh BBICIINX yueOHbIX 3aBeieHuit, Ycrasom HITIOY «SAKUT»
or 23.12.2019 r.

3.5. CTpyKTypy, YHCIEHHOCTh H IUTaTHOE paclUCaHWe, W3MEHEeHHs B
CTPYKTYpe U ITatHoe pacnucanune Otiena yrBepxaaet nupekrop Komnemxka.
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HerocynapcTeenHoe npodeccHoHanbHOe
obpa3oBaresbHOE yupexkKaeHHe
«SIKyTCcKuH KOTEMX HHHOBAIIMOHHEIX TEXHOIOTHIT»
(HITOVY «SKHT»)

Ionoxenue o6 orlene NPaBOBOro H KaapoBOro o0ecleyeH s

3.6. Otnen BO3rJaBIsieT pPYKOBOAWTENb, MPUHHUMAeMbli Ha paboTy u
ocB0DOXK 1aeMblli OT JOJDKHOCTH IIpHKa3oM aupekTopa Komnemxka.

3.7. VYcnoeus Tpyna pabotHukoB Ortaena ornpenensercs TPYIOBBEIMH
JIOrOBOpaMH, 3aKJI0OYaeMBIM C KaXJIbIM padOTHMKOM, a TakXke IMpaBHIaMH
BHYTPEHHEro Tpy10Boro pacriopsiaka Komiemxka.

3.8. B coctaB Otaena BXOAST: IOPUCKOHCYJIBT U CIELHANUCT MO KaJpPOBOM
pabote, Ha4aJIbHUK OT/IeJIa MPAaBOBOIO U KaJIpOBOro 00ecreveHusl.

3.9. Pacnpenenenne  o0s3aHHOCTEH  Mexny pabotHukamu — Otgena
perinaMeHTHpYeT Ha4yalbHUK OT/eIa B COOTBETCTBUHU ¢ HacTosuM [lonoxeHuem u
JOJKHOCTHBIMH MHCTPYKLIUSIMU.

3.10. ITonoxenue 06 Otxaene yrBepxaaercs qupexkropoM Komnemxka.

4. OCHOBHBIE 3AJIAYU

4.1. OGecnieyeHne coOMOIEHUS 3aKOHHOCTH, KaJpOBOTO oODecTiedeHus B
nestenbHocTH Konnemxka.

4.2. 3aiuMTa NpaB ¥ 3aKOHHBIX HHTepecoB Kommemxa.

4.3. IIpaBoBoe u kazipoBoe obecneyeHue aesrensbHoctd Komnemka.

4.4. HubopMallUOHHO-CIIPaBOYHOE  OOecreyYeHue, IOKyMEHTAIHOHHOE
obecrniedeHre  CTPYKTYpHbIX  mHojpasziesneHui  Koiuiempka, okasaHue UM
KOHCYJIbTaTUBHOM MOMOILH ITIPABOBLIM BOIPOCAM.

4.5. Tlonbop, orOop, paccraHOBKa M Yy4eT KaJpOB B COOTBETCTBHH C
TpynoseiM koiexcom Poccuiickoit Menepanun.

4.6. OpraHu3allMOHHO-METOJMYECKOe PpPYKOBOACTBO, KOOpAMHALMUSA U
KOHTPOJb JICATEbHOCTH CTPYKTYPHBIX 110JIpa3/I€NeHUH 10 Ka/IpOBBIM BOITPOCAM.

4.7. ObecneyeHue XpaHeHUs Jel COIJAaCHO HOMEHKIAType, MpoBepKa
COXpPaHHOCTH, TNpPaBUIBHOCTH (opMupoBaHus ©  oDOpMIIEHHS Jiel B
nesnonpousBoactee Komemxka.

4.8. OOecneueHWe HCTIONB30BaHUA M COXPAHHOCTH JOKYMEHTOB apxXHBa
Konnexa.
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Herocynapcteennoe npogeccnoHanbHOe
obpa3oBare/lbHOE yUpekIeHHE
«SKyTCKHI KOMIEMK HHHOBAITMOHHBIX TEXHOIOIHI
(HTTOY «SKHUT»)

ITonoskenne 06 oTzele NIPaBOBOrO U KaAPOBOTo 00ecmeuecHHs

5. OCHOBHbIE ®YHKIMHA

5.1. IlpaBoBoe u kKampoBoe obecrieueHue nearensHocTd Komnemxka u ero
CTPYKTYPHBIX Tnoipa3iesIeHHi, UH(POPMALIMOHHO-CIIPABOYHOE U
JOKYMEHTAaLIHOHHOE 00eCIIeYeHHe IesTeIbHOCTH OpraHoB ynpasieHus Komnemxka.

5.2. lloarotoBka COBMECTHO C JPYIMMHU CTPYKTYPHBIMHU TOJpa3jeieHUAMHU
NPOEKTOB PELIEHHE OPraHoOB YNpaBJIEHHs M COBelIaTelNbHbIX opranoB Kommemka
WM FOPUIMYECKHUX 3aKIIFOYSHHH Ha IIpeICTaBIeHHbIE MPOEKTHl PelIeHHH.

5.3. IOpunuueckass dKclepTH3a NPOEKTOB JIOKAJbHBIX AaKTOB H HHEIX
JOKYMEHTOB,  TIPEJIOCTABIEHHBIX  OpraHaMH  yIPAaBICHUS, CTPYKTYPHBIMH
NOJpa3/ieIeHUsIMU, JOJDKHOCTHEIMU TuuiaMu Konnemxka.

5.4.  OcyuiecTBICHHE  NPEABAPHTENBHOW  MPOBEPKH  COOTBETCTBHSA
3aKOHO/IaTEJILCTBY Poccuiickoit Denepauuu JOKAJBHBIX .. aKTOB,
noaroraBivBaemMeix Kolule/pkeM, a Tak e ydacTHe B HEOOXOOHMEBIX CIIydasx B
IOAIOTOBKE 3THX JOKYMEHTOB. COoCTaBlleHHE IOPUAMYECKUX  3aKIHOYEHUH 10
CYULIECTRY MpEACTABIEHHBIX Ha 3KCMEPTU3Y IOKYMEHTOB.

5.5. CornacoBaHue NMPOEKTOB MPHKA30B Ha OPTaHU3ALMOHHOM, (DMHAHCOBOM,
y4eOHOW ¥ aJIMMHHUCTPAaTHBHO-XO3AWCTBEHHON JesitensHocTH Konmemka Ha
NpeJMEeT COOTBETCTBMSI UX JEHCTBYIOLEMY 3aKOHOAATeNbCTBY Poccuiickoi
Oenepaivy, YCTaBy U JIOKaibHbIM aktaM Konnemgxka.

5.6. lloaroroBka 3akiIOYEHUMH 10 [IPEJIOKEHHUSIM O TIPHBICYEHHH
paboTHHKOB Kosute/pka K INCHMITTHHAPHONW U MaTepHaIbHOW OTBETCTBEHHOCTH.

5.7. lloaroroBka 3aKiHOYEHUM 110 JPYrMM IIPaBOBBIM  BOIPOCAaM,
BO3HUKAIOIIMM B JlesteabHOCTH Komutemka.

5.8. Tlogbop u orbop pabOTHMKOB COBMECTHO C PYKOBOIMTEJIIMH
3aHHTEPECOBAHHBIX MOJIPA3/EICHUI 1 BHECEHHE COOTBETCTBYIOIIMX MPeINIOKEHHIH
00 HX Ha3HAUEHMH HA yKa3aHHbIE JOJDKHOCTH, 0hOpMIIeHHE TIPUKA30B 110 THIHOMY
COCTaBY M JIpyroii HEOOXOUMOM /IS 3TOTO JOKYMEHTALIUH.

5.9. CBoeBpemeHHOe O(OpMIEHHE TpHEMa, NepeMelleHHe W YBOJbHEHHS
pabOTHMKOB B CTPOrOM COOTBETCTBHM C TPYJIOBBIM 3aKOHOJATEIbCTBOM,
NOJIOKEHUAMH, MHCTPYKLUAMHU U NTpHKa3aMHu aupekropa Komnenxa, odopmienue
KOMaH/IMPOBOYHBIX YJOCTOBEPEHHI, y4eT JHYHOIO COCTaBa, BblJada CIIPABOK O
TPYIOBOH JEATENBHOCTH paOOTHHUKOB, XpaHEHHE M 3alOJHEHHWE TPYHAOBBIX
KHIDKEK, ¥ Be/ICHUE YCTAaHOBJIEHHON JOKYMEHTALUH 110 KaJIpaM.
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Herocyaapcrsernoe mpodeccHoHambHOe
obpa3oBatenbHOE yUpexkIcHHE
«SIKYTCKHH KOMTEIK HHHOBAITHOHHBIX TEXHOJIOI WY
(HITOY «SKHUT»)

[Tonoxenue 06 0TACNE NPABOBOTO M KaAPOBOro obecrneyerHus

5.10. CBoeBpemeHHas mnepefaya [OKYMEHTOB B  COOTBETCTBYIOLIHE
HOJpasJiesieHust, CIIyKOBI, OTAeJIbI ISl HCIIOTHEHHUS.

5.11. Opranusanms BeneHus TaOeNbHOro ydvera pabGodero BpeMeHH,
OCYIIECTBIEHHE KOHTPOJISL 38 COCTABIICHHEM M COOJIIOAeHHE IPadBKOB OTITYCKOB,
KOHTPOJIb 33  COCTOSIHHEM  TPYAOBOH  JIMCUMIUTMHBI B  CTPYKTYPHBIX
TNOpa3s/Je/IeHHsIX, H CODJIIOIeHHEM PabOTHHKAMH MTPABUII BHYTPEHHETO TPYAOBOTO
pacnopsiika, aHalli3 NPUYUH TeKYyJeCTH KaapoB.

5.12. TlonroroBka moxymentoB Otnmena k cjaade B apxuB Komiemka B
COOTBETCTBHH C JICHCTBYIOLIEH MHCTPYKIIHEH MO 1eIOMpPOH3BO/ICTBY.

5.13. IloaroroBka MaTepuanoB MIsi MpeACTaBIeHHS pabOOTHHKOB K
MOOUIPEHUAM, — HArPaXACHUSIM, K  MaTepUalbHOH M JHCLMILIHHAPHOM
OTBETCTBEHHOCTH. >

5.14. Ocymectpienue B npejenax CBOeH KOMIIETEHIMH HHBIX (GYHKIHH B
COOTBETCTBHUH C IIEJIsIMH H 3anadamu Konemka.

5.15. Beimonnenue nopy4enuit aupexkropa Kosepxka.

5.16. PaccmoTpenue CHOpHm% BOTPOCOB H MMOJrOTOBKA 3aKIFOYEHUH, CITPABOK
o mnopyyeHusM pykosonctBa Koue/pka 1Mo mpaBOBbIM BOIpOCaM B paMKax
BO3JIOKEHHBIX (DYHKIIHH. _

5.17.  Oxkasanue npaBOBoﬁ [IOMOLUK  CTPYKTYPHBIM  [IOJpa3feICHUSIM
Kornneska B 4acTv 10roBOpHO# 1 IIPETEH3MOHHO - UCKOBOI paboTe.

5.18. IlpenBapurenbHas npoBepka MPOEKTOB OTOBOPOB, MOATOTABIHBAEMBIX
noxpasaenenuamMu Komie/oka, Ha npeiMeT MX COOTBETCTBHS JAEHCTBYIOLIEMY
3aKoHOzatenbCTBY  Poccuiickodi  ®Penepanii W MOArOTOBKa — 3aMEYaHH,
TNIPOTOKOJIOB Pa3HOITIACHH 110 HHM, MOCTIE/TyIOIee COTIaCOBaHKE JJOrOBOPOB.

5.19. TlpenBaputeibHasi NpPOBEpKa M COINIACOBAHHE JIOKAIBHBIX AKTOB
(BKJItOYas MPHKa3bl, PACIOPIKEHUS W T.01.) M0 06pa3oBaTeNbHON AEATENBHOCTH
Konnemxa.

5.20. Benenne npeTeH3HOHHOH pabOTHI, Mepelaya MCKOBBIX MAaTEPHAIOB B
Cyzbl 00wl FOPUCAMKIMU U apOUTPaXHbIE CY/Ibl, BBINOJIHEHHE MOJHOMOYHH 10
BEJICHHIO CyNEeOHBIX U apOUTPaKHBIX JEl.

5.21. Yuer u xpaHeHue NPeTeH3UH, HCKOB, OT3bIBOB Ha NPETEH3UH U HCKH
ApYTHX IOKYMEHTOB, CBSI3aHHBIX C [IPETEH3UOHHO-UCKOBOH paboToil.

5.22. CocraBnenue cBOJHOM HOMEHKIATyphl fen Komnemka.
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Herocynapcteennoe npodeccrHoHaIbHOE
obpa3oBaTesbHOE yupekIeHHe

«SIKyTCKMit KOJUIEK HHHOBAIHOHHBIX TeXHOIOTHI»
(HIIOY «AKHT»)

Ionoxenue 06 0TaRNIE IPABOBOTO M KaPOBOTrO 06eCHeYeH A

6. [IPABA U OBA3AHHOCTH

6.1. MctpeboBath OT CTpyKTYpHBIX NoapaseneHuit Komnerka UH(pOpMAaITHIO,
MaTepHaibl, HEOOXONMMBIE Ul  OCYIUECTBJEHHs pabOoThl, BXOAAIEH B
koMmnereHumio Otrena.

6.2. IlpuBnekars ¢ cornacus pyKOBOAHMTeNEH CTPYKTYPHbIX TOJpasie/IeHU
Konnemka paloTHMKOB MaHHBIX TOApa3feNeHUit Ijis TOArOTOBKH [IPOEKTOB
JIOKANbHLIX aKTOB M JIPYrMX JOKYMEHTOB, a Takxke /Ui pa3paboTKH H
OCYLIECTBIICHUSI MEPONPUSTHIA, TPOBOAUMBIX OTeIOM.

6.3. He Bu3MpOBaThb TMpOEKTHl JIOKATBHBIX aKkTOB Komnemka, He
COOTBETCTBYIOIL[ME

JICHCTBYIONIEMY 3aKOHOZarenbcTBy Poccuiickoit Meaepaliuu, BU3HPOBATh HX
TOJIBKO IIpW  YCJIIOBMM YCTPAaHCHWUsI 3aMeYaHWH M JONOJIHEHWMH, YKa3aHHBIX
Otzenom, 1 NpUBEZICHHS UX B COOTBETCTBHE C JEHCTBYIOLIMM 3aKOHOIATeIbCTBOM
PO®.

6.4. YuacTBoBath B IPOBOMMBIX PyKoBOjcTBOM Komiemka coBemanusx pH
TPOXOXKACHUH HA HUX BOIIPOCOB, HMEIOIIHX OTHOLIEHHE K 1IpaBoBo#i paboTe.

6.5. Buocuts pykoBozctBy Komnemka npennoxenuss 06 oTMeHe, BHECEHHH
U3MEHEHWH W JIONOJIHEHMH B JIOKaJIbHBIe aKThl Kosutemka.

6.6. 3anpamMBaTh M MONy4aTh  OT PYKOBOAUTENEH CTPYKTYpPHBIX
NoZipas/iesieHui HH(OPMALHIO, HEOOXOAHUMYIO JUIS BBIIOJTHEHHS BO3JIOKEHHBIX Ha
HETO 3a1a4 U QyHKIIHH.

6.7. OcyliecTBisTh B3aMMO/IEHCTBHE C OPraHAMH TOCYJApPCTBEHHON BIACTH
U  yIpaBieHHS, CyZIeOHBIMH ~ OpraHaMH,  OPUAMYECKHMH  JIHLAMH,
noapasnenenuamu Kosuieaka no Bonpocam koMrnerenuuu Otiea.

7. B3BAUMOJIEMCTBHE C I10JIPA3JIEJIEHUSIMUA

7.1. Bsaumonericrere OTena ¢ ApYruMy CTPYKTYPHBIMH noJApaseJeHUsIMA
Komne/pka onpenensercs 3agadaMd M (QyHKLHUAMH, BO3NIOKEHHBIMH Ha HETro
HacTosAwuM [Tonoxennem.

7.2. C byxrantepueii - o BOIIPOCAaM MOPsIKa IPHMEHEHHS 3aKOHONATEILCTBA
M JoKanbHEIX akToB Koirepka, perynmpyromux omnary Tpyaa B Komtemke,
[IOArOTOBKH [IPOEKTOB JIOKAJIBHBLIX AaKTOB, DETYJIHPYIOMAX (HHaHCOBYIO
nesarenbHocTh  Koiepka, 1O NpOBEACHMIO FOPUAMYECKOH 3KCIepTH3B 10




HerocynapcteHHOE npogeccHoHanbHOE
00pa30BaTeNIbHOC YUPECKICHHE
«SIKYTCKHMI KOJUICIK MHHOBAIIHOHHBIX TEXHOIOTHIA
(HITIOY «SAKHT»)

ITonoxenue 06 oTnene MpaBOBOroO U KapoBOTro obecnedeHus

BOMIpOCaM  HajoroobjioxkeHus, mpuBiedeHuss paboruukoB Komremka K
MaTepHalbHOH OTBETCTBEHHOCTH, IIOATOTOBKE U Iepeaade HeOOXOIMMBIX
MaTepHanoB B CyZeOHble U apOWTpaKHbIE OPraHbl [0 B3BICKAHMIO J1€OUTOPCKOM
3a/I0JDKEHHOCTH ¢ OPraHU3aliii, HaOrOBBIM CIIOpaM.

7.3. C JpyrdMH CTPYKTYPHBIMH IIO[pa3/ieJIeHUsIMM - [0 BOMPOCAM
IIOArOTOBKM MPOEKTOB JIOKAJIbHBIX AKTOB, IPMKA30B, UHCTPYKLHH, OrOBOPOB H
JApYrMX  JIOKYMCHTOB  [IPaBOBOTO  XapakTepa; IIOJrOTOBKA MPOTOKOJIOB
pasHOIJIacHi, IMPETEH3MA M MCKOB, MHBIX C BBIMOJHEHHEM JIOrOBOPHEIX
00s13aTe/IbCTB; TIOJrOTOBKH 3aK/IIOYECHHH, MHCBMEHHBIX W YCTHBIX CIIPABOK
MPaBOBBIM BOIPOCaM, BOZHUKAIOLIUM B MPAKTHYECKOM €S TEILHOCTH.

7.4. BzauMoJelCTBHE OCYLIECTBIAETCS [0  BOMPOCAM  JIESTENBHOCTH,
COr7acoBaHusl JOKYMEHTOB, COBMECTHOTO BBIIOJIHEHHS PalOT B COOTBETCTBUH C
YTBEPXKICHHBIMH [J1aHAMH.
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HerocynapcrBeHHOE podeccroHabHOE
o0pazoBaTenbHOE YUpexIeHHe
«SIKyTCKHi KOJIJIE[P)K HHHOBALIMOHHBIX TEXHOIOTHIY
(HITOY «SKHWT»)

ITonoxenne 00 0T/1€/IE IPABOBOIO U KaJPOBOro obecreyeHus

wr

8. BHECEHUE U3MEHEHUIA
8.1. JIMCT PETUCTPALIUM UBMEHEHMIA

Jlata  BHeceHus Kpatkoe G.U.0, pomxHOCTS,
Ne H3MCHCHHA,  a0mM. Homepa Hudp colep:kaHue MOMIIMKCh nuua
i | oA e [OKYMEHTa | U3MEHEeHHH, OCYLUECTBHBILETO

PERHZHH. OTMETKA O | UI3MCHEHHUE JIOKYMEHTa

PEBM3UH
1 2 3 4 5 6




HerocyaapcTBeHHOE MPOhecCHOHATEHOS
o0pa3oBaresibHOe YUpeKACHHE
«SIKYTCKMH KOJLIEK HHHOBAIIMOHHBIX TEXHOIOTHIT
(HITOY «SIKUT»)

[lonoxkerne 06 OT/EE IPABOBOro H KaJpoBOro 00ecneYeH s

9. JIMCT COI'NTACOBAHKMA

No HaumeHOBaHUe JloipkHOCTD ®.1.0 [Moanuck Hara
/i nojipa3JieeHHA
1 2 3 4 5 6
1 Otnen npaBoBOTO i | IOpuckoncynst | Ilerposa Hpura
KaZIpoBOro obecliedeHus IlaknoBcKHEBHA
2 |Ornen npasoporo  w | Cmenmaymcer no | Jleuna Wpuna . .
KaJpoBOTO 0OecTieueHus. | KaApoBoi MuxaiiioBaa 4 %’/// 1765 X
pabote
Crpannua
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