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HerocynapcTBeHHOE IIPO(ecCHOHaNIBHOE
00pa30oBaTesIbHOE YIPLIKICHNE
«SIKYTCKMH KOJIJIC/DK HHHOBAIMOHHBIX TEXHOJIOT U
(HITOY «SIKHT»)

[Tonoskerne 06 OT/ele MPaBOBOrO K KaIpoBOro odeceyeH s

1. HA3HAUEHUE U OBJIACTH ITPUMEHEHKA

I.l.  Hacrosiee nosoxenne yCcTaHaB/IMBaeT OpPraHM3alMOHHO-TIPaBOBOC
MoJIoKeH e, LeNd, 3a1a4i, QyHKIHH, OTBETCTBEHHOCTD 1 B3aUMOJIECTBUE OT/Iela
IPaBOBOTO M KaJpOBOro obecrevueHus (manee - Omen) HerocyaapcTBEeHHOIO
popecCUOHAIEHOTO  00pasoBaTeIbHOTO  yHPEK/ICHHUA «SIKYTCKUE  KOJUIEITK
MHHOBALMOHHBIX TexHOIOrui» (nanee - Kommek).

Hacrosiiiee  NOJNOXKEHHWE  MPUMEHAETCS  JUPEKTOPOM,  3aMECTHUTEIAMH
JMPEKTOpa N0 HAIPABIEHUSIM U OTAEJIOM [IPABOBOrO M KapOBOro obecredeHusl.

2 HOPMATUBHBIE CCBIJIKH

2.1. Hacrosiee TojoxeHue pa3padoTaHo B COOTBETCTBHUM C Koncruryuuein
Poccniickoit ®eaepanuu u Koncturyuued (OCHOBHBIM 3akoHoM) PecryOumku
Caxa (Sxyrus), TpyaoBbIM KOIEKCOM Poccuiickoii ®eneparmu or 30 nexabps
2001 . No 197- ®@3. ®enepanbhbiv 3akoHOM PO «O6 obpasopanuy B Poccuiickon
®epepamn» ot 09.12.2012 Ne 273-®3, VYcraom HIIOY «IKHUT» u
JNeHCTBYIOIMM 3aKOHOJaTeNbeTBOM PO. "

3 OBUIME ITOJIOXKXEHMAA
Otzen SBIseTcs CTPYKTYpHBIM ropasienenuem Konemxa.

3 2. Hacrosuuee ITosokKeHHe peryiupyer aestelbHocTh OT/ena, onpe/iensieT
ero 3ajiauul, PyHKIMH, IpaBa ¥ 00A3aHHOCTH.

3.3. Koopaumamuio pestenpHoctd  Otziena  OCYLIECTBIACT — AMPEKTOP
Kosnexa.

3.4. B cBoeit gearennbHocty Othen pyKOBOACTBYETCS Koncturyuwpei
Poccuiickoit u Koneruryuueil (OCHOBHBIM 3aKOHOM) PecryGuinku Caxa (SxyTust),
TpyoBbiM Kojekcom Poccuniickoit Dejepaiun 0T 30 pexabpst 2001 r. Ne 197-D3,
®enepanbubiv 3akoHOM PO «O0 obpasosanuy B Poccuiickoit Penepaunn» 0T
20122012 Ne 273 — @3, uHBIMH 3aKOHOJATEJIbHBIMM M HOPMATUBHBLIMH
[PaBOBLIMM AKTAMH Poccuiickoii Mejiepaliy perjaMeHTUpYIOMUMMU  y4eOHyIo 1
HAy4HYIO JIeSTeIBHOCTh  BBICLIMX y4eOHBIX 3aBeleHul, YCTaBoM HIIOY
«AKAT».

3.5. CTpyKTypy, UYHCICHHOCTh W IITATHOE PpaclucaHue, WU3MCHEHWS B
CTpYKType u lrarHoe pacnucanue OTiena yreepiaact AMpexTop Komnnexa.

CTpﬁHI/lHa 3 2 2 EOTS—




HerocynapctBeHHOE NPO(ECCHOHATBHOE
00pa3oBaTeIbHOE YUPEKICHHE

«SIKyTCKMI KOJIUIE/DK HHHOBALMOHHBIX TEXHOJIOTHI
(HITOY «SKUT»)

[Tosnosxkenue 06 oTee MPaBOBOro ¥ KaJpoBOro 00ecreyeHs

3.6. Oraen BO3MIABISIT PYKOBOJMTENb, NpPHHUMaeMbld Ha paboTy H
0CBOGOKIAEMBI OT JOJKHOCTH TpHKa3oM JupekTopa Koseka.

3.7. Vciosus Ttpyaa paborHukos Orzena onpejeisercs  TPyAOoBbIMA
JIOrOBOPAMM, 3aKII0YaeMbIM € KaX/biM pPabdOTHHKOM, a TakkKe MHpaBujlamMu
BHYTPEHHETO TPY10BOro pacnopsika Koserka. )

3.8. B cocras Orieia BXOIAT: IOPUCKOHCYIBT U CIEIUAIUCT IO KaJIpoBOH
pabore, HaYaJIbLHUK OT/IEJIa [IPABOBOIO U KaZpOBOIo obecrieueHus!.

3.9. Pacnpenenenve 0oOs3aHHOCTEH  MeXay — pabOTHHKaMH Orpnena
pErJIaMEHTHPYET HauaJlbHUK OT/(e/Ia B COOTBETCTBUHU € HACTOSILINM [Tonoxenuem u
JOJDKHOCTHBIMU MHCTPYKIUSIMHU.

3.10. TTonoxenue 06 OTnene yrBepkaaeTes AupekropoM Kosuemnka.

4. OCHOBHBIE 3A1AYN

4.1. OGecrieyenue coOI0CHHUS 3aKOHHOCTH, KaJpOBOro obecrieucHHUst B
nesrejibHocTu Kosiepka.

4.2. 3anuTa Npas U 3aKOHHBIX HHTepecoB Kouterka.

4.3. IlpaBoBoe u kanapoBoe obecrieuenye aestenbHocTn Komnenxka.

4.4,  WVudopmallMOHHO-CITIPABOYHOE (;66CH6‘{CHI/IG, JIOKYMEHTAIlHOHHOE
obecriedeHre  CTPYKTYPHBIX nojpasaencuui  Kosuie/pka, — OKazaHWe UM
KOHCYJIbTATMBHOMN IOMOLIM 110 [TPABOBBIM BOIIPOCAM.

4.5. Tlopmbop, oT6GOp, paccTaHOBKAa M Y4YeT KaIpOoB B COOTBETCTBUH C
TpynoseiM koekcoMm Poccutickon dejiepaliii.

4.6. OpraHu3alrOHHO-METOJMYECKOE  PYKOBOJACTBO,  KOOpJAMHALMA U
KOHTPOJIb JICSATEILHOCTH CTPYKTYPHBIX [0JIpa3/IC/ICHUI [0 KaJpOBIM BOIIPOCaM.

4.7. ObecrnieyeHue XpaHeHMsl JleJ COINlaCHO HOMEHKJAType, IpoBepKa
COXPAHHOCTH, MNPABWJIBHOCTM  (OPMHUpPOBaHMS W OQOpMICHMS  Jien B
nenorponsBoacTee Koemka.

4.8. ObGeclrieueHHE MCIIONB30BAHUS M COXPAHHOCTH JOKYMEHTOB apXuBa
Kosexa.
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o0pazoBaTeIbHOe YUPEKICHUE
«SIKyTCKUH KOJUIE/UK MHHOBAIIMOHHBIX TEXHOJIOTUI
k (HITOY «AKHT»)

MonoskeHne 06 OT/iese MPaBOBOTO U KaPOBOr0 0OecTeueH s
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5. OCHOBHbBIE ®@YHKILINH

5.1. IlpaBoBoe W KaapoBOC oGecrnieuenue JestenbHoctr Kojuemxa U €ro
CTPYKTYPHBIX rnoipassieieHun, “HPOPMALIMOHHO-CIIPABOIHOEC u
JIOKYMEHTAMOHHOE 00ecreueH)e IEATELHOCTH Opratos yrnpasienus Kosierka.

5.2, [TOArOTOBKA COBMECTHO C APYIMMHU CTPYKTYPHBIMHM MOJPas/e/ICHIAMM
[IPOEKTOB pellieHre OpPraHoB YNpaBjIeHUsd 1 coBelareIbHpIX opraHoB Kosiemixa
WK IOPHMUECKMX 3aK/TIOYEH1H Ha MPEICTaBICHHBIC POCKTRI pelLeHuH.

5.3. lOpuanueckas OJKCIEpTH3a HPOCKTOB JIOKAJBHBIX aKTOB W MHBIX
JIOKYMEHTOB, ~ MpPEJOCTABIEHHbIX  OpraHaMy yIpaBleHUs,  CTPYKTYPHBIMH
1oJipasieIeHUAMH, JOIKHOCTHBIMU JIMIIAMU Komremxa.

5.4.  OcyIiecTBIeHNE [Ipe/BAPUTEIBHOM  TPOBEPKM  COOTBETCTBHS
3aKOHOJ1aTEILCTRY Poccuiickon denepanuu JTOKaJIbHBIX aKTOB,
nojuroraniuBaeMbix Kosute/ukeM, a Tak xe ydacTHE B HeoOXOAUMBIX Cllydasix B
[OJIFOTOBKE 3THX JIOKYMEHTOB. COCTaBjIeHUE  IOPUIMHUCCKIX 3aKJTIOYEHUM  TI0
CYLIECTBY IPECTABJICHHBIX Ha JKCIEPTHU3Y JOKYMEHTOB.

5.5. CornacoBaHue MPOEKTOB NPHUKaA30B Ha OpraHu3alMOHHON, HUHAHCOBOH,
yueOHOU U A IMUHHCTPATUBHO-XO3SACTBEHHON  IEATETBHOCTH Konnepxa Ha
npejMeT COOTBETCTBMS  HX neﬁCTBy}omeng 3aKOHO/1aTeNbCTBY PocCHICKOM
desepaliiu, YcTaBy U JIOKAJILHBIM akram KoJuempka.

56. [loaroToBKa 3aKIIOYEHMH IO MPEUIOKEHHAM O  TIPUBICHCHIH
pabotHukos Kosuiemxa K JUCUMIUTMHAPHON ¥ MaTepHalIbHON OTBETCTBEHHOCTH.

5.7. TlomroroBka 3aKJIO¥YEHHH MO  JPYTMM MpaBOBBIM  BOTIPOCAM,
BORHMKAIOLIMM B jlestenpHocTr Komrenxa.

5.8, Ilogdop u orbop pabOTHMKOB COBMECTHO C PYKOBOJUTE/HIMH
3auHTEPeCOBAHHbBIX [10/(PA3/Ie/ICHII 1 BHECCHHE COOTBETCTBYIOMIMX NpeU10KEHUH
06 nx Ha3HAUCHUM HA YKa3aHHbIE J10JKHOCTH, OQOPMIICHUE [PUKA30B O JIHIHOMY
COCTaBy M JAPYroil HeOOXOAUMOH JUIS STOr0 JOKYyMEHTALMH.

5.9. CBoeBpeMeHHOe O(hOpMIIEHHE MPUEMA, MCPEMEHICHHE U YBOJILHEHUS
paGOTHMKOB B CTPOTOM COOTBETCTBHM C  TPYAOBLIM 3aKOHOJATEeILCTBOM,
‘T10JIOYKEHUSIMH, MHCTPYKIMSIMU U [TPUKa3aMK INPEKTOPa Kosuteoka, odopMieHHE
KOMAHMPOBOUHbIX YJOCTOBEPEHUH, yueT JMHOro cocTasa, Bbliata CTIPaBOK O
TPYZOBON  JIeSITCIIbHOCTH paGOTHUKOB, XpaHEHHE U 3alloJHEHHe TPYIOBRIX
KHMIKEK, U BeJleHre YCTAHOBJIEHHOW JIOKYMEHTAIIUH 10 KaipaM.
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HerocynapcTBeHHOE ITPOPECCHOHATIBHOC s
06pa3oBaTeIbHOE YIPEIKIACHHUC
«SIKYTCKHUii KOJIIEUK HHHOBAIMOHHBIX TEXHOJIOTHID)
(HIIOY «IKHWT»)

[Tonoxenue 00 oreie npaBoBOTO H KaJIpoOBOIo obecrnicucHus
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5.10. CmoeBpemeHHas nepejada JOKyMEHTOB B COOTBETCTBYIOIIME
MopasaeieHus, cTyKObl, OTACIbL U HCTIOTHCHHA.

5.11. Opranusanusi  BeACHHUS tabenpHOro yuera pabouero BpeMEHH,
OCYLLECTBIICHNE KOHTPOJIA 33 COCTABICHUEM 1 cobmojienue rpauKoB OTIYCKOB,
KOHTPOJb 34 COCTOSIHMEM  TPYHOBOH JMCLMIIMHBL B CTPYKTYPHBIX
[oJIpa3/ie/ieHusX, U cOOIMOeHUEM paGoTHUKAMH HPaBAJI BHYTPEHHETO TPYJOBOTO
pacriopsi/ika, aHaIK3 IPUIUH TEKYIeCTH KalpoB.

5 12. TTomroroska jpokymentoB Otrena K craie B apXuB Konnenxa B
COOTBETCTBUM C JICHCTBYIONIEH HHCTPYKIIMESH 110 IENONPOU3BO/CTEY.

513. [IloaroroBka MarepuanoB Juld [PEACTaBICHHUA pabOTHHUKOB K
[IOOILPEHUsIM, ~ HarpaxaeHusM, K MaTepualbHOM U JTMCLIATUIMHAPHOM
OTBETCTBEHHOCTH.

5.14. OcyulecTBjeHHEe B Npeeiiax CBOGH KOMIIETEHLMU MHbIX (QYHKIMH B
COOTBETCTBUHM C IENAMH U 3a1adamu Kosieka.

5 15. BpiosiHenue ropy4enunii aupexkropa Kosieka.

5.16. PaccMoTpeHHe CIIOPHBIX BONPOCOB ¥ MOJAOTOBKA 3aKJIIOYEHUH, CIIPaBOK
Mo nopydenusiMm pykososcTsa Komemka MO HpaBOBBIM BOIIPOCaM B paMKax
BO3JIOKEHHBIX (PYHKIMH. ,

517. OkasaHde HpPaBOBOH [OMOIUM CTPYKTYPHBIM  TOAPAasACICHHAM
Kounemka B HaCTH JIOTOBOPHON M PETCH3MOHHO - MCKOBOM pabore.

5.18. TlpeaBapureabHas MPOBEPKa MPOCKTOB A0TOBOPOS, [OJTrOTaBINBACMbIX
nopasaenenusivu Kosme/pka, Ha HMPEAMET HX COOTBETCTBHS JleiCTBYyOIIEMY
saxoHonatenseTBy  Poccuitckodt  ®enepauud ¥ MOArOTOBKA 3aMevaHuH,
[POTOKOJIOB PA3HOIIACHH 10 HUM, TTOC/IC/LyIOIIEE corjacoBaHKe JI0IOBOPOB.

5.19. IlpeasapurenbHas MpoBepka W COINJIaCOBAHUC JIOKaJIbHBIX aKTOB
(BKjIIOUasl 1IPUKA3bl, PAcIopsKEeHUs U T.11.) N0 00pa3oBaTeILHON AEATC/ILHOCTH
Konnemxa.

5.20. Benenne MpeTeH3MOHHON PaboThI, Tepeiada MCKOBBIX MATEpUalios B
cy/ibl 00LIel IOPUCUKINKA 1 apOUTpaXkHble CY/IbI, BBINOJIHEHNE ITOJTHOMOYHH 110
"BeJIcHUIO CyAe0GHBIX 1 apOUTPakKHBIX JEI.

5.21. Yder 1 XpaHeHHe MPEeTeH3MH, HCKOB, OT3bIBOB Ha MPETeH3UM U UCKU W
JPYrUX JOKYMEHTOB, CBA3AHHBIX C [IPETEeH3MOHHO-HCKOBOH paboTOH.

592 CocrapjieHHe CBOIHON HOMEHKIATYphI Jen Kosurexka.
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HerocyrapcTBeHHOE MPO(ECCHOHANBHOC

06pazoBaTeIbHOC YIPEKICHHC

«SIKyTCKHi KOJUIE/UK HHHOBAIIMOHHBIX TEXHOJIOTUHY

TTosioskeHue 00 oT/ielie MPaBoOBOTO U KaJApOBOIo obecrieyeHus

6. [IPABA U OBS3AHHOCTH

6.1. ictpeGoBaTh OT CTPYKTYPHBIX rnoapas/eneHuit Koserka uHpopMalHIO,
Marepuasibl, HEOOXOIMMBIE  JUIA ocylecTBicHUs — paboThl, BXOJSLIEN B
xomnerenipo Orena.

6.2. IlpuBriekarh ¢ CONacHs pykoBojuTesiel CTpyKTYpHBIX HoapasaeieHnn
Komnemka pabOTHHUKOB JIaHHDBIX nojpasfielieHiit JUis  [OATOTOBKM  TIPOCKTOB
IOKAIBHBIX AKTOB M IPYrHX JOKYMEHTOB, a TaKXe I paspadoTKu U
OCYILIECTBIICHUS MEpOTIPHUSITHH, IPOBOJANMBIX OTaeiIoM.

6.3. He Bu3upoBaTh INPOEKTHI JIOKAJIBHBIX  aKTOB Konnemxa, HE
COOTBETCTBYIOIIHE JEWCTBYIOIIEMY saKoHOIaTeNbCTRY Poccuiickoit dDenepailii,
BM3MpOBAaTh WX TOJBKO IpU YCJIOBUH yCTpaHeHHs 3amevaHni u JIOTIOJIHEHUH,
ykasanHplx OTaeqoM, W IpUBEACHHUS HX B COOTBETCTBHE C JEHCTBYIOIIMM
zaxoHoaren>cTBoM PO,

6.4. YyacTBOBAThH B [TPOBOJMMBIX PYKOBOJICTBOM Kosuiepka COBELIAHUAX MpU
[IPOXOX/ICHNM HA HUX BOIIPOCOB, HMEIOLLMX OTHOILIEHME K PaBoBoil padoTe.

6.5. Buocuth pykoBoAcTBY Komremka Mpe/UIoKeHIs 006 oTMeHe, BHECEHMH
H3MCHEHHH ¥ JIOIOJTHEHUH B JIOKAJILHBIC aKThI Koutemoxka.

6.6. 3anpammBaTh W [OJydaThb ot pYKOBOAUTENEH  CTPYKTYPHBIX
nojypas/iesicHuit MHGOpMALHIO, HEOOXOMYIO JUISI BBITIOJHEHMS BO3JIOKCHHDIX Ha
Hero 3ajad v QyHKIHUH.

6.7. OcyIecTBIISITh B3aUMOJICHCTBUE C OpraHaMi rocyIapCTBEHHON BJACTH
U YIpaBJCHUS, cyJ1eOHbBIMH OpraHaMu, IOPUJIMUECKUMH  JIMIEMH,
noppaseieHnsamu Kouieka 1o Bornpocam komrereHmu Oraena.

7. B3AUMOJIEMCTBUE C [10JIPA3AEJIEHAMNA

7 1. B3aumoueiictsue Otiena ¢ APYruMHU CTPYKTYPHBIMU oJipaszelIeHUs MU
Konnemka orpejensercs 3anadamu 1 (QYHKIMSIME, BO3JIOXEHHBIMHU HA HETO
HacTosI¥M [IoJI0KEeHUEM.

7.2. C Gyxrantepueii - 110 BONPOCaM Mopsijika NPUMEHCHNA 3aKOHO/IaTeNIbCTBA
U JOKaIbHbIX akToB Koslepka, peryjvpylomux Orjaty TpyAa B Kosutexe,
[IOJIFOTOBKK [POCKTOB JIOKAILHBIX ~ aKTOB, ~PCryJIMPYIOLIMX dbuHaHCOBYO
nestesibHocTh  Kosiepka, TO  MPOBEACHHIO JOPUIMYECKOM DKCIEePTHU3bL TIO
BONPOCAaM  HAJIOrOOOJIOKEHHUs, — MPHUBICUCHIS paboraukos  Komnemka K
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HerocyapcTBeHHOE TPO(ECCHOHATIBHOE
00pa3zoBaTebHOE YIPEHKICHHE
«SIKYTCKUH KOJUIEK HHHOBAIIMOHHEBIX TEXHOJIOTHUI»
(HTIOY «SIKUT»)

[lonoxketine 06 OT/Aej€e IPABOBOIO U KaJpOBOro odecreyeHus

MaTepualbHOM  OTBETCTBEHHOCTH, TIOJArOTOBKE W  Mepelate HE0OXO0/IMMBbIX
MaTepualoB B CyieOHble M apOWTpakKHbIC OpraHbl MO B3BICKAHHIO JneOUTOPCKOM
3a10;DKEHHOCTH C OpraHu3alii, HaJJOrOBBIM CIIOPaM.

73. C JpyruMM CTpPYKTYpHBIMM TIOJIp@3/ie/leHMsMH - 110  BOIpOCaM
[OJrOTOBKY [POCKTOB JIOKABHBIX aKTOB, MPUKa30B, WHCTPYKIHMH, JOTOBOPOB U
JpYyrUX  JOKYMEHTOB  IIPaBOBOIO  XapaKkrepa;  MOATOTOBKHM  IPOTOKOJIOB
pasHOTNackif, [pPeTeH3WH W WCKOB, HHEIX C BBIIIONHCHHEM JIOTOBOPHbIX
00s3aTeNILCTB, TMOJrOTOBKH  3aKJIIOYEHHH, MMChMEHHBIX M YCTHBIX  CIPABOK
[PABOBLIM BOMPOCAM, BO3HHKAIOUIMM B IPAKTHYECKOH JIeATEIHOCTH.

7.4. BsauMmojeiicTBAE OCYILECTBJSIETCs [0 BONPOCaM  JIEATCIIbBHOCTH,
COINIacOBaHMs JIOKYMEHTOB, COBMECTHOIO BBLINOJIHEHHsI pabOT B COOTBETCTBHH C
YTBEPIK/ICHHBIMU I1JIAHAMH.

a
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HeFOC}/IIapCTBeHHOC HpO(bGCCI/IOHa.HI:Hoe

o0pa3oBaTeIbHOE YUPEKICHUE

«SIKyTCKUH KOJUTEK MHHOBALMOHHBIX TEXHOJIOTHIY

(HITOY «AKWUT»)

[Tosioskenue 06 OT/ielie NPABOBOTO M KapoBOro obecneyeHus

8.1. JIMCT PETUCTPALIMM M3MEHEHUN

8. BHECEHME U3MEHEHWN

Jara BHECEHMUA
No W3MEHEHHs, 10T Howmepa
u MPOBEAEHUs
H3MEHEHUS JIMCTOB
PEBU3UM.
1 2 3

Kparkoe O.M.O,  [0IKHOCTD,
Windp collepKgHHe NoAMNUChH avua
JOKYMEHTa | U3MEHEHHUS, OCYLLECTBUBLLETO
oTMeTKa U3MEHEHHE JIOKYMEHTA
peBH3NH
. 3 6

2
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HerocynapctBeHHoe MpodeccuoHalbHOE

o0pasoBaTeabHOe YUpPExKIEHHE

«SIKYTCKAM KOJUIEUK MHHOBAMOHHBIX TEXHOJIOTUI»

(HITOY «AKWT»)

[Tostoxkenne 06 oTelie [MpaBoBoOro U KaapoBoro obecrieueHus

9. JIMCT COT'JTACOBAHISI

Ne HaumenoBanue J1O/KHOCTh ®.1.0 IToamuce Hara
n/n 110J1pas/ic/ICHUs
I 2 3 " R 5 T
o 4
1 Otnen  mpasosoro  u | FOpuckoncynasT | Myxuna Mapus < % £5 79 25,
KaJpOBOTO 0OeCIeUeHus! [laBnoBHa S i
2 | Otnen ITPaBOBOIO i | Crienwanuet o | [llesikoBHUKOBA
KaJpoBOro odecneyeHus KaJIpOBOH EBrenus %&M%«jg 09 15
| = o
1 K pabote | bopucosna el
&
a
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