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HIIOY «SxyTckuil Koieak THHOBAIIMOHHBIX TEXHOJIOTHII»

[Nonoxenue oTaencHUs HHPOPMAUOHHBIX TCXHOJIOTHI
B HITOV «SIkyTckuii KoJieIK HHHOBALIMOHHBIX TEXHOJIOTHil»

1. HABHAYEHUE U OBJIACTb ITPUMEHEHU A

1.1. Hacrosmiee mogoXeHUE YCTaHABINBACT OPraHU3ALIMOHHO-IIPABOBOE IOJI0KEHHUE,
neiau, 3aaaydu, q)yHKL[I/II/I, OTBCTCTBCHHOCTb H BSaHMOHeﬁCTBHe OTACICHUA I/IH(I)OpMaI_II/IOHHBIX
TEXHOJIOTUH (fanee - otaenenue) HerocynapcTBeHHOTO MpogeccnoHAIBHOTO 00pa30BaTeILHOTO
yUpexkIeHUs «SIKYTCKUI KOJIeK MHHOBAIMOHHBIX TEXHOJIOTHI (1anee - Komtemk).

1.2. Hacrosimee nojoXeHne MPUMEHSIETCS JUPEKTOPOM, 3aMECTUTEIIEM TUPEKTOpa IO
yueOHO-MEeTOIMYeCKOW paboTe, 3aMECTUTENEM JUPEKTOpa IO Yy4eOHO-IIPOU3BOJICTBEHHOU
paboTe, OTAEIOM KaApOBOTO W IPABOBOTO OOECHEUYECHHUs, OTIACICHHEM HH(POPMAIIOHHBIX

TEXHOJIOTHUH.

2. HOPMATHUBHBIE CCBIJIKA
2.1. Hacrosiuee nonoxxeHue pa3paboTaHO B COOTBETCTBUH CO CIETYIOLIUMHU
JIOKyMEHTaMHu:
— Tpynosoii konekc Poccuiickoit deneparu ot 30 nexadbps 2001 r. Ne 197-D3;
— ®enepanbubiii 3akoH  Poccuiickoit ®enepanun «O6 oOpazoBanuu B Poccuiickoit
Oeneparun» Ne 273-D3 ot 29 nexabps 2012 r.;
— mnpuka3 Munnpocsemmenuss Poccun ot 24.08.2022 Ne 762 «O06 yrtBepxkaenuun [lopsaka
OpraHu3allil W OCYIIECTBJICHUS O00pa3oBaTeIbHOM JEATEIBHOCTH MO 00pa3oBaTeIbHBIM
porpaMMaM CpeJHero npoeccCHoHaIbHOI0 00pa30BaHUs»;

— VYcras HITOV «IKUT».

3. OBHIME ITOJOXEHU A

3.1 Otnenenue sBAsSEeTCS Yy4eOHO-METOAUYECKUM W HAYYHBIM CTPYKTYPHBIM
noapazaenenneM Kommemka, OCYHIECTBISIONMM — Y4EOHYI0, METOJIUYECKYI0, W HAy4dHO-
HCCIIEIOBATENBCKYI0  pabOTy MO  CHEMUATBbHOCTSIM  CPEeIHEro  MpodecCHOHATBLHOTO
00pa3oBaHus W Y4YEOHBIM JUCHUILUIMHAM, OompejeeHHbIM DenepanbHbIM TOCyAapCTBEHHBIM
00pa3zoBaTeNbHBIM CTAaHIAPTOM CpeaHero NpodecCHOHANBHOTO O0O0pa3oBaHHsS A
COOTBETCTBYIOIIUX CHELHMAILHOCTEH.

3.2 B cBoeil nedaTenbHOCTH OTACJIEHUE PYKOBOACTBYETCA TpymOBBIM KOAEKCOM
Poccutickoit ®eneparuu ot 30 gexadbpst 2001 r. Ne 197-D3; denepanbubiil 3akoH Poccuiickoit

®enepanun «O6 obpazoBanuu B Poccuiickoit @enepaunn» Ne 273-D3 ot 29 nexadps 2012 r.;
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[TocranoBnenusimu I[IpaButensctBa Poccuiickoit denepanuu; nmpukazaMu U paclopsLKECHUSIMU
MunucrepctBa oOpa3zoBanus W Hayku Poccuiickoit ®exepanyu; WHBIMH HOPMATHBHO-
MpaBOBBIMH aKTaMU; JTIOKadbHbIMU akTamu Kosemxka.

3.3 Otnenenne co3naércs, peopraHu3yeTcs, IEPEeUMEHOBBIBACTCS U JIMKBUIUPYETCS
MIPUKA30M JIUPEKTOpA.

3.4 Otpnenenue HHPOPMATMOHHBIX TEXHOJIOTUMN:

— pealu3yeT NpenojaBaHue TUCIUIUIMH 10 OCHOBHBIM OOpa30BaTeIbHBIM IpOrpaMmam B
COOTBETCTBUU € UMeroleiics y Komiemxka nuueH3unei;

— TMpUHUMAET YydyacThe€ B TMOJATOTOBKE JOKYMEHTOB JUIsl JIMIICH3UPOBAHUS BHOBb
OTKPBIBAEMBIX 00pa30BaTEIbHBIX IPOTPAMM CPEAHETO MPOPECCHOHATHFHOTO 00pa30BaHMS;

— PYKOBOIOHWT BCEMH BHJAMU NPAKTUK: Y4eOHOH, MPOM3BOJCTBEHHOW, MPEIAUIIOMHOMN;
OpraHM3yeT 3allUTy CTYA€HTaMH OT4YeTOB 10 mpakTuke. OcyniecTBiseT CBsI3b C
OPENNPUATHIME, OpPraHM3alMsIMH W YUYPEXKACHUSIMH — pabOTOJATENsIMU BBITYCKA€MBIX
CIEUAJINCTOB CPEAHETO 3BEHA;

— OCYUIECTBIIIET TMOJATOTOBKY CTYIEHTOB K BBITIOJIHEHHIO KYPCOBBIX pa0dOT M KYpPCOBBIX
IIPOEKTOB;

— OCYHIECTBJISIET MOATOTOBKY CTYJIE€HTOB K TOCYJAapCTBEHHOW HWTOTOBOM AaTTECTAallMH,
OpraHU3yeT MPEA3aIIUTy BBIMTYCKHBIX KBATHU(PUKAIIMOHHBIX pab0T, OpraHU3yeT KOHCYJIBTAINH 110
JEMOHCTPALlMOHHOMY 3K3aMEHY;

— OKa3bIBaeT COJACKHCTBHE B TPYAOYCTPOWMCTBE BBIMYCKHUKAM, NPUHUMAET YYacTHE B
npoBoauMbIX KomtemkeM MeponpusTHSIX 1O OpPTaHHM3allid TPYIOYCTPONCTBA BBITYCKHHKOB,
MO//IEPKUBAET KOHTAKTHI C BHITYCKHUKAMU.

3.5 [IpenycmarpuBatoTcss ClHeAyrolIMe JOJDKHOCTH IPENo/IaBaTelIbCKOro COCTaBa
U COTPYIHUKOB OTAENEHUS: 3aBEAYIOUINI, TMpenojaBareiy, CIEHUATUCT MO YydeOHOo-
METOJMYECKON paboTe M CEeKpeTapb. 3aMelleHue AOKHOCTEH MpernojaBaTeIhCKOrO COCTaBa
U COTPYOHUKOB OTJIEJIEHUS MPOU3BOJUTCA B YycTaHOBIeHHOM B Komiemke mnopsake ¢
3aKJIIOUYEHUEM TPYJIOBOTO JIOTOBOpa WM TPakJIaHCKO-TIPABOBOTO JIOTOBOpPAa B COOTBETCTBUM C
3akoHoM PD «O06 obpazoBanum» u TpyaoBeIM KojieKcoM PO.

3.6 [IpenogaBaTenbCKUil COCTaB OTACICHUS B CBOEU JEATEIIbHOCTH PYKOBOJACTBYETCS

BBIIICTICPCYHUCICHHBIMU  3aKOHAMHU, HOPMATUBHO-IIPABOBBIMHU H JIOKAJIbHBIMU IOOKYMCHTAMH
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Komnnemxka 1, B 4acTHOCTH, MpUKa3aMHu U pacropsokeHusMu nupektopa Kosiemka, ykazaHUsIMU
3aBEYIONIETO OTACICHUEM, OPTaHU3aMOHHO-METOJUICCKIMH JOKYMEHTaMU y4eOHOHN JacTu.
3.7 Ha Bcex coTpyaHUKOB OTAEIEHUS PaCIPOCTPAHSAIOTCS AecTBYromas B Komnemke
CUCTEMa OIUIaThl TPY/a.
3.8 CocraB oTaeneHusi yrBepxkaaercs aupekropom Koisemka Ha OCHOBe pacyeTa
YacoB U IIITATOB.
3.9 O0s13aHHOCTH JOJKHOCTHBIX JIMIl OTIEICHUS OINPEACIAIOTCS M 3aKPEIUIIIOTCA
COOTBETCTBYIOIIKUMU JOKHOCTHBIMU UHCTPYKIUSMHU.
3.10 OTtaenenue 10JKHO UMETH CIEAyoIIee JOKYMEHTAIMOHHOE 00ecTieueHHe:
— TMpUKa3bl, pacnopsikeHus pykoBozacTBa Kosutemxka, pacrnopspkeHus, nepenucky ¢ YMO
MO CHEIUAIBHOCTSIM OT/AEJCHHS B KOMUSAX U OPUTHHAJAX; HOPMATHUBHBIE U OpraHU3alMOHHbBIE
nokymeHnTsl Kommemka, Tlonoxkenust 00 ydeOHOUM wacth, Hacrosimiee [lookeHHMe OTIeieHus
WH()OPMAIIMOHHBIX TEXHOJIOTHH, JOKHOCTHBIE WHCTPYKIIMU TPENoAaBaTe e U COTPYAHUKOB
OTJICTICHUS - B KOTIHSIX;
— TUTaHbl PabOTHI OTACIICHHS Ha YIEOHBIN TOI;
—  y4eOHO-METOAMYECKYIO U APYTYIO TOKYMEHTAIIUIO TI0 TUCHIUIITNHAM OT/ICTICHNUS;
— TPOTOKOJIBI 3aCE€/laHUi OTJEIICHUS;
— TPOTOKOJIBI OTKPBITHIX 3aHATUN U B3aUMOTIOCEIICHHIA,
— WHIUBUIYyalbHbBIE TUIAHBI U OTYETHI O paboTe mpenoaaBaTenei;
— ydeOHBbIE TIaHbBI B KOMHSIX;
— OTYeT 0 paboTe OT/AEICHNUS,
— OTYeT O HayYHO-UCCIEeI0BaTENbCKONW paboTe OTAETICHHUS;
— DJK3aMEHAIMOHHBIC OWJIETHI MO MPETOIaBaeMbIM JTHUCIUILIMHAM, TEMAaTHKa KYPCOBBIX U
JTUIUIOMHBIX pabOT/IIPOEKTOB IO OTAENIEHUIO;
— HOMEHKJIaTypy JIeJ OTAENICHUs;
— ONHWCH Ha Jena, mepenaHHple B apxuB Kosiemka, akTel O BBIICICHUH €T K
YHHUYTOKEHUIO.
3.11 OtaeneHue HECET OTBETCTBEHHOCTh 3a OPTraHM3AIMIO y4eOHOro mpolecca IO

3aKpPCIUICHHBIM 3a HeM JUCHUITIIIMHAM.
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4. 1EJIb, 3BAJAYN U ©YHKIUU OTHAEJIEHUA

4.1 Hasnauenue otaeneHus COCTOUT B OPTaHU3AIMHA U OCYIIECTBICHUU HA BBICOKOM
npo(ecCHOHATLHOM YPOBHE YYeOHOW M HAay4YHO-METOAMYECKOH pabOThl MO UCIUTUITMHAM,
3aKpeIJICHHBIM 3a OT/IEJICHHEM NPUKAa30M Yy4yeOHOW YacTH, BOCHHUTATEIbHOW pabOThl Cpeau
CTYJICHTOB, HAyYHBIX HCCJIEIOBAaHUN MO MNPO(PUII0 OTAETICHUS U SBISETCS BBITYCKAIOIUM
OTJICJICHHEM 10 peaTM3yeMbIM 00pa30BaTeIbHBIM IPOrpaMMaMm:

— 09.02.07 UudopManinoHHbIE CHCTEMBI U TPOrPaMMHUPOBAHUE,

— 10.02.01 Opranu3zanusi ¥ TEXHOJIOTHS 3alTUTHI HHPOpPMaIINH;

— 10.02.05 Ob6ecneuenne nHPOPMAILIMOHHON O€30MACHOCTH, ABTOMATU3UPOBAHHBIX CUCTEM;

— 43.02.10 Typusm.

4.2 OTtaeneHue BBINOJIHIET OCHOBHBIE (DYHKIIUU U 3a]1a4u:
4.2.1. TlpoBeneHue BceX BUAOB 3aHATHH, MPETYCMOTPEHHBIX yYCOHBIMH TUIaHAMU, HA
BBICOKOM HayYHO-TEOPETUICCKOM U METOJAMYECKOM YPOBHE.
C 3TOl IeNBI0 OT/ACIICHUE OPTaHU3yeT U OCYIICCTBIISCT:

— pa3paboTKy W TPEJCTABJICHWE HAa YTBEPXKJICHWE B YCTAHOBICHHOM MOPSIKE y4EOHBIX
TUTAHOB U TIPOTPaMM MO AUCHUILITHHAM OTACTICHUS;

— pa3paboTKy OCHOBHBIX O0pPa30BaTEIBHBIX MPOrPaMM II0 CIEIUATBHOCTSIM CPEIHErO
npoecCHOHaTBFHOT0 00pa30BaHus, IO KOTOPBIM OT/IEJICHHE SBIISETCS BHITYCKAIOIINM;

— OTKpBITHE W OCHAIEHUE JIAbopaTOpUil CorTacHO (heaepaabHbIM TOCYAapCTBEHHBIM
00pa3oBaTeNbHbIM CTaHAAPTaM CPEIHET0 MPOPECCHOHATHHOTO 00pa30BaHMUS;

— OTKpPBITHE W  OCHAIIeHWe KaOWHETOB  JUCIMIUIAH  COTJIacHO  (helepaabHbIM
roCy/IapCTBEHHBIM 00pa30BaTeNIbHBIM CTaHIApTaM CPEeTHETO MPOdECCHOHATFHOTO 00pa30BaHUS;

— pa3paboTKy pabodux mporpamm Mo JUCIHUILINHAM OTACICHUS;

— PYKOBOJICTBO MOJTOTOBKOH KYPCOBBIX M BBITYCKHBIX KBATU(UKAIMOHHBIX PadoT;

— PYKOBOJCTBO CaMOCTOSTEIBHBIMH 3aHATHSIMH CTYJCHTOB, NPOBEJCHHE 3K3aMEHOB,
muddepeHIIMPOBAaHHBIX 3a4€TOB, 3a4eTOB, DK3aMEHOB KBAIM(DUKAIIMOHHBIX, JK3aMEHOB IO
MOJIYJIIO, IEMOHCTPAIIMOHHBIX IK3aMEHOB,

— TMOATOTOBKY YYeOHBIX TOCOOMiA, y4eOHO-METOAMYECKHX pa3pabOTOK M HATJSIHBIX
MaTepUasoB MO TUCIUIUTMHAM OT/ICICHHUS,

— BeJCHUE ydera Y4eOHOH, HAyYHOH, METOAMYECKOW M Jpyrod pabOThl COTPYIHUKOB
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OT/EJICHUS;

— paccMOTpeHHE U YTBEP)KICHHE WHAWBUAYAJIbHBIX IUIAHOB pPalbOTHI MEIAaroruuecKoro
COCTaBa,

— wu3ydeHue, o0OOIIEHHE W PACHpPOCTPAHEHHE OIbITa PabOTHI JIyYIIUX IpErogaBaTelieii;
MOBBIIIIEHHUE MTEAArOTMYECKOT0 MAaCTEPCTBA HAUMHAIOIINX MTPETIO1aBaTeIIeH;

— CO/EHCTBHME BHEIPEHHIO B YYEOHBIH INPOLECC COBPEMEHHBIX TEXHHUYECKHX CPEICTB
00y4eHus;

— YCTaHOBJICHHE CBSI3€H C OTACICHUSAMH APYIWX Y4eOHBIX W HAy4YHBIX 3aBEJICHUN B LIEJSX
U3y4eHHs] M COBEPIICHCTBOBAHUS COJACPXKAHUA W METOAMK TPENOAaBaHUs JUCHUIUINH
OT/EJICHUS;

— CBOEBPEMEHHYIO pa3padOTKy W IMPEJCTaBICHUE IJIAHOB M OTYETOB O paboTe OTICICHHS,
KOOpJAMHAIMA paboTel C JpyruMu mojapazneneHusMu  Koiulemka 1O  opraHusanuu |
obecrieueHHI0 y4eOHOro npolecca;

— OKa3aHHe IOMOIIM PYKOBOJACTBY M OTAENy IPAaBOBOIO M KaJpOBOro obOecrnedeHus
Kounnemxa B mogdope kaapoB MpernoaaBaTesieii-lo4acoBUKOB MO JUCHUIUIMHAM OT/IEICHUS;

— KOHTpOJb KayecTBa IPOBEJCHHUS BCEX BMJOB Y4YEOHBIX 3aHATUH MpernojaBaTelsIMU
OTJeNIeHUs] U BceX (POpM UTOTOBOTO KOHTPOJIs, oOecriedyeHne HeoOX0IMMOoro KayecTsa yueOHo-
METOJMYECKIX MaTepPHaJIOB U TIOCOOUIA;

— KoopAuHaIMi0O paboTel ¢ Oubmmorekoit Komnemxka mno obecredeHUIo CTYIEHTOB
HE00X0IUMON yueOHOW U METOJUYECKON JTUTEpaTypoi;

— BEJICHHUE JIEIONPOU3BOJICTBA OT/ICIICHUS;

— TIpOBE/EHUE 3aceJaHUN OTICNCHHUS,

— yyacTue B KOHKYpCHOM OTOOpe KaHAWJAaTyp Ha BaKaHTHBIC JIOJDKHOCTH MperoaaBaTeie,
OCYIIECTBIISIET TMOAOOP M KOMIUIGKTOBAaHHE INTATOB IIEJAarOTHYECKOTO COCTaBa, ydeOHO-
BCIIOMOTATEIFHOTO TIEPCOHAIA OT/CIICHIS,

— paccMOTpeHHE  y4eOHOW  HArpy3KH IIperojaBaTeliei ®W  BBINIOJIHEHHWE  HMH
WH/IMBUIYAIbHBIX TIAHOB paOOTHI 32 TOI;

— TIpOBEACHHE HAyYHO-HCCIIEIOBATEIbCKOM PAabOTHI B COOTBETCTBHH C YTBEP)KACHHBIM
IUIAaHOM;

— OpraHu3aluio MPEeAJUIUVIOMHOM MPAKTUKU CTYIEHTOB, OCYIIECTBISET PYKOBOACTBO
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TUIUIOMHBIMH ~ pa0OTaMH/IIPOEKTaMH, OpPraHU3alUI0 U MPOBEACHUE JEMOHCTPALMOHHOIO
9K3aMeHa M MPUHUMAET HEMOCPEICTBEHHOE Y4acTHUE B OpraHU3aliu padoThl TOCYAAPCTBEHHOM
9K3aMEHALlMOHHON KOMUCCUU U DKCIIEPTHOM IPYIIIIbI;

— pa3paboTKy y4eOHO-METOAMYECKHX JOKYMEHTOB ¥ TOTOBHUT MPEAJIOKEHUS IO
COBEpIICHCTBOBAHUIO Y4YEeOHOrO IUIaHA CIENHAJIbHOCTH Ha OCHOBE 3aKIIOYEHHUN pPadOThI
rOCyIapCTBEHHOW JK3aMEHAIlMOHHOM KOMHCCHUM U OT3bIBOB paboTomaTteneil o pabote
BBIITYCKHHUKOB;

— ydacTMe B OpraHu3allid TPYAOYCTPOMCTBA MOJOIBIX CIEIHAIMCTOB, MOJAECPKUBACT
CBSI3b C BBIITYCKHUKAMU OTHCIICHHS.

4.2.2. Yyactue B HAy4YHO-HCCIIEIOBATEIbCKON paboTe:

— TPOBOJIUT HAyYHBIE MUCCIIEIOBAHMS MO TMPOQUITIO OTACICHUSI B TECHON CBS3H C 3aJja4aMi
TIOBBIIIICHUS KQYeCTBA MOJITOTOBKH CIIEIIHATIICTOB;

— 0o0cyx/maeT 3aKOHUYEHHBIE HaYyYHO-HCCIIEIOBATEIBCKHE PAaOOTHl M JaeT PEKOMEHIAINH K
UX ONyOJIMKOBaHWIO, NPHUHUMAET y4acTHe BO BHEAPEHWHM pE3yJbTaTOB WCCIEAOBAaHUHA B
MPAKTHUKY;

— Opra’u3yeT M PyKOBOAHUT y4eOHOW M HAYYHO-UCCIIEOBATEIHCKON pabOTOM CTYIEHTOB,;

— y4acTBYET B OPraHM3ALMHU U MTPOBEACHNUU HAYUYHBIX KOH(EPEHIIHA.

4.2.3. YdacTue B BOCIIUTATENbHON paboTe:

— peanmu3yeT MOTPEOHOCTH JIMYHOCTH B MHTEJUICKTYAIbHOM, KYJIBTYPHOM M HPaBCTBEHHOM
pa3BUTHH;

— CO3JIaeT yCIOBHS JUIA €€ MPO(eCcCHOHAIBHOTO POCTa U COBEPIICHCTBOBAHHS,

— B3aWMOJICHICTBHE C BOCIHTATEIBHBIM OTIEIIOM B MEPOIPHATUSAX IO KOHTPOJIIO
MOCEIIAeMOCTH 00YYaOLIHXCS.

4.2.4. Pabora 1o pacIIMpeHUIO U YKPEIJICHUIO CBSA3EH C MPOU3BOICTBOM:

— Dpa3BUBaeT C MNPEANPHUATUAMH, HAYYHO-MCCIENOBATEIbCKUMUA  YUYPSKICHUSAMU U
OpraHu3alUsIMH COTPYIHUYECTBO, HalpaBJIEHHOE Ha OBJIa/ICHUE CTYCHTaMH
npoeCCHOHATHLHBIMI HaBBIKAMH, TIEPEAOBBIMH METOJIaMH OpPTaHWU3allMU TPyla W YIpPaBICHHUS,
nproOpeTeHNe OMbITa OPTaHU3aTOPCKON JEeSITETbHOCTH;

— OpraHu3yeT BBICTYIUICHHMSI PYKOBOAMTENECH M BEAYUIMX CHEIUAIMCTOB MPEANPHUSATHIH,

HAyYHO-UCCIIEIOBATENIbCKUX  YUPESKIACHUM M opraHu3anuii  mepei  CTyI€HTaMu U
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[EeIarOrMYeCKMM COCTaBOM OTJEJIEHUS M IPHUBIEKAET K IIeJarorn4eckod JesTesIbHOCTU
BEJYLINX YYEHBIX.

4.2.5. llpuHuMaer yyacThe B OpraHu3alMd NPOPOPHEHTAIIMOHHONH paboTHl U HOBOM
Habope aOUTYypHUEHTOB.

43. B 3acemaHusX  OTIEJEHUS  MOTYT  y4yaCTBOBaThb  PAaOOTHUKM  JAPYIHX
npodeccuoHaNIbHBIX 00pa3zoBaTenbHbix opranmzanuii CIIO, pabornuku HUU, npeanpustuii u
yupexJieHul, padoratoiue B Kosienxke no COBMECTUTENbCTBY.

4.4. 3acenaHus OTAENCHUS JOJDKHBI IPOXOJUTH HE MEHEE OJHOr0 pa3a B MECHI C

00s13aTeNbHBIM BCIACHHECM IIPOTOKOJIOB.

5. PYKOBOJICTBO OTHEJIEHUA
5.1. HemocpenctBeHHOE PYKOBOJCTBO MACSITEILHOCTHIO OTHAEJCHHS OCYIIECTBISET
3aBeAYIOMIMI OTAeNeHrEM. JJOIKHOCTD 3aBEAYIOIIETr0 OTAEICHUEM YTBEPKIAETCS JUPEKTOPOM.
B npeaenax cBoMX MOJHOMOYMIA 3aBEAYIOIINI U3IAET PACHOPSHKEHUS 110 OTAEICHHUIO,
o0si3aTebHbIC JIJIS €€ TIPeTojaBaTesyieii, COTPYITHUKOB U CTYJEHTOB.
5.1.1. 3aBenyromuii Mo JOHKHOCTHBIM 00sI3aHHOCTSM UMEET MPaBo:

— TIPENCTaBIATH OTACIICHHE BHYTpH U BHE Kosutemka;

— TIpUHUMATh OINEpaTHUBHBbIE PEIICHHs IO BOMpPOCAM MPOBEACHUS y4eOHOW, HaydyHOM,
KaJIpOBO#1, MPOU3BOJICTBEHHON JI€ATEIbHOCTH;

— TOTOBUTH TPEMJIOKEHUS TI0 OTKPHITHIO HOBBIX CHEIUAIBHOCTEH 10 CpeaHemMy
npodeccuoHanTsHOMY 00Pa30BaHHIO;

— OCYHICCTBJISITH  pacmlpeneiieHue  yd4eOHbIX  MOPYyYEeHHH  MEXIy  IITaTHBIMU
MpernoaaBaTeNs MU OTJEICHUS U TIPEToIaBaTesIMU, paOOTAIONINMHU 10 JI0TOBOPY;

— J1aBaTh COTPYJAHUKAM OTIEJCHUS W CTYJIEHTaM TPYIII, 3aKPEIJICHHBIX 3a OT/ACIICHUEM,
yKa3aHUs, HaMpaBJIeHHbIE HAa o0ecreueHne y4eOHOTo IMmpoliecca U HayYHO-HCCIeI0BATENbCKON
paboThI;

— TpeboBaTh OT COTPYAHHKOB OT/IEJCHHS BBITIOTHEHHS CIYXEOHBIX OOsS3aHHOCTEMH,
COOJTIOICHHSI TPYIOBOM JUCITUTIIIMHBI M IPABUJT BHYTPEHHETO PACTIOPSIKA;

— BHOCHUTH MPEJIOKEHHUS O TOOUIPEHUH COTPYIHUKOB OTAEICHUS WM MPUBICYCHUU UX K

JTUCIUATITINHAPHOW OTBETCTBEHHOCTH,
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— BHOCHUTH MPEMJIOKEHUS 0 KaHAMJATypaxX HAa BAaKAHTHBIC JIOJDKHOCTHU T€1aroruyecKoro u
yueOHO-BCIIOMOTraTeNIbHOTO MIEPCOHANIA OTACIICHUS;

— OCYUIECTBJIATH KOHTPOJIb 32 Ka4eCTBOM JICKI[MH, MPAKTUYECKUX 3aHITHM, KOHCYIbTAIUMA
U JIp. IOPYYCHUH OTAETICHHUS;

— OCYHIECTBIATH OGOpMIICHHE 3asiBOK OTHAEJCHHS Ha MNpUOOpeTeHHe HeoOX0IuMOro
000py/I0BaHusl, BEIYUCIUTEILHON TEXHUKH, BHIIOTHEHHE PAOOT U OKa3aHHE YCIIYT;

— OCYUISCTBJIATH  BBIABMKEHHE UM  OPraHHU30BBIBATH  IOATOTOBKY  IPEICTaBICHHIM
KaHIUAATYp W3 4YuCia pabOTHUKOB OTACIICHUS Ha YCTAaHOBJICHUE HAJI0ABOK, MPEMUH, JIOTUIAT,
MOOLIPEHUN U HAarpakKACHUM.

5.1.2. 3aBenyomuii 00s3aH:

— OpraHu3oBaTh YYEOHBIA TIPOIECC, HAYYHO-HUCCIICIOBATEILCKYI0 pabOTy Ha YypOBHE
TpeOoBaHUil (eiepalibHBIX TOCYIaPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB;

— o0ecneyuTh y4JacTHE IMpernoaaBaTesiei, COTPYJAHUKOB U CTYJIEHTOB B KOHKYpcaxX, B TOM
Yuclie 1O TpaHTaM W Hay4yHO-TEXHUYECKHM TMporpamMmaM, B KOH(EPEHIIHSX, BBICTABKAaX,
ONIMMITUAZAX U CO3/IaTh YCIOBHS JIsl BHITTOJIHEHUS pa0OT MO UTOTaM KOHKYPCOB;

— TMJaHUpPOBaTh pabOTy TO TMOBBIIIEHUIO KBATU(UKALUKA COTPYIHUKOB OTJIEICHHUS,
pacmlpoCTpaHEHHUIO OMbITa padOThHI JYYIIUX MpernojaBaTeNieldl OTAENeHUs, OKa3blBaTh MOMOIIb
MOJIOJIBIM TIPETIOAaBaTENSIM B OBJIQICHUH T1€1IarOTUYECKUM MacTePCTBOM;

— OpraHu3oBaTh, 00eCNeYUTh ¥ KOHTPOJIHUPOBATH BBIOJHEHUE NEHCTBYIOUIETO TPYIOBOTO
3aKOHO/IATENIbCTBA, IPUKA30B JUPEKTOPA, PACTIOPSIKEHUN 3aMECTUTEIEM TUPEKTOpa M0 YIeOHO-
METOJMYECKONW paboTe, 3aMeCcTUTENIeM AUPEKTOpa MO Y4eOHO-TPOU3BOJICTBEHHON padoTe,
MpaBUJI BHYTPEHHETO PaCIOpsIKa;

— IJaHUPOBaTh, OPTaHW3OBBIBATH M KOOPJAUHUPOBATH Y4YEOHO-METOAMYECKYIO paboOTy
negarorndeckoro coctaBa (namnee [IC) oTmeneHus: CBOEBPEMEHHO paclpelnessTh Y4eOHYIO
Harpy3Ky OTIEJEHUsST H YTBEpXKJaTh €€ Ha 3aceJaHuu OTACJIICHHs, CHUCTEMaTHYECKU
KOHTPOJIMPOBATh BBIMOJIHEHUE y4ueOHOW Harpy3ku [IC, yTBep)KnaTh MHIAWBHUAYalIbHBIC TUIAHBI
mpenojaBareneil, TeMbl CaMOOOpa30BaHHUs, OPTaHU30BBIBATH M COTJIACOBBIBATH OCHOBHBIE
nporpaMmel  obpazoBatenbHbix mporpamm  CIIO, IO wu I1O, y4eOHO-METOAMYECKHX
KOMIUIEKCOB I10 JUCHUIUIMHAM, MEXIUCIUIUIMHAPHBIM KYpCaM;

— ILIAaHUPOBATH U NPOBOAUTL 3aCCAaHUA OTACICHUA COTJIACHO TIJIaHY 3ace11aH14171;
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— OCYWIECTBIIAATh paboTy 10 (GOPMHUPOBAHUIO TOCYAAPCTBEHHOW HSK3aMEHAIIMOHHOMN
KOMUCCHH, KBATU(PUKAITIOHHON KOMHUCCHUU;

— CBOEBPEMEHHO MPEJOCTaBISATh B COOTBETCTBYIOIIHME CTPYKTYphI IJIAHOBO-OTYETHYIO
JOKYMEHTAIlMI0 U Apyrue MaTepuajbl 0 padoTe OTIENEeHMs 10 yCTAaHOBJICHHBIM (GopMmMaM U B
yKa3aHHBIE CPOKU;

— OCYUIECTBJIATH [IPUEM CTYJICHTOB IO PA3IMYHBIM BOIIPOCAM B YCTAHOBJICHHBIE YaChl;

— KOHTPOJHUPOBATh BelIeHHWE TaOENbHOTrO YydeTa, MOJNHNCHIBaTh Talenb yudera pabodero
BPEMEHU COTPYAHUKOB;

— [0 UTOTaM y4e0HOTO roJla COCTaBIATh OTYET O paboTe OTICIICHUS.

5.1.3. OTBETCTBEHHOCTH 3aBEAYIOMIETO:

— 32 HEBBINIOJIHEHUE 0053aHHOCTEH, IPETyCMOTPEHHBIX AaHHBIM [lojoKeHneMm.

— 32 COCTOSIHHE U Ka4eCTBO y4eOHON M METOAMYECKOI pabOThl OTAETICHHUS.

— 32 COCTOSHME M KayecTBO paboOThl TO JIEIOMPOU3BOJCTBY, 3a CBOEBPEMEHHOE
MPEACTABICHUE IOKYMEHTALIMH B BBIILIECTOSIIUE CTPYKTYPBHI.

— 32 CBOEBPEMEHHOE U KaueCTBEHHOE MCIOJHEHUE NMpuKa3oB 1o Komiemxy, kacaromuxcs
paboThI OT/IETICHHUS.

5.2, Ha BpeMs OTCYTCTBHUS 3aBEAYIONIETO (OTIMYCK, 00JI€3Hb, KOMAHINPOBKA U TIPOYEE)

€ro 00s3aHHOCTH HCITOJIHSIET JIMIO, HA3HAYCHHOC IIPHUKAa30M JUPCKTOpPA.

6. COCTAB OTJEJIEHUA

6.1. Ortnmencarie O0OBEAMHSIET B CBOEM COCTaBE IIPENOAABATEILCKUAN, y4eOHO-
BCIIOMOTATEJIbHBIN COCTAaB.

6.2. IlpenmonmaBaTenbCKuii COCTaB OTHEIEHUS BKIIOYaeT B cels IMpernoaaBaresei
U GOPMHUPYETCS COTIIACHO IITATHOMY PACIIMCAHUIO.

6.3. VYueOHas Harpy3ka IpernojaBaTelIbCKOrO COCTaBa OTJICICHUS (OPMHUPYIOTCS
3aBCAYIONIMM Ha KZDKHBIIZ y‘IG6HBII>i roax B COOTBETCTBMM C HOPMAaMH BPCMCHH Ha JICKIIUU, U
MPAKTHUYECKUE 3aHATHUS, OK3aMEHBI, 3a4eTbl, KOHCYIbTAIlMHU, TMPAKTUKHU, PYKOBOJCTBO
BBIMTYCKHBIMH KBaJM(UKAIMOHHBIME paboTaMu, padoTa B TOCYAapCTBEHHON 3K3aMEHAIIMOHHON
KOMHCCHH.

6.4. CocraB mNpenomaBaTeIbCKOTO COCTaBa OTICICHUS BKIIOYAaeT B CceOsl  JIHII,
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paboTaroIKX Ha HOCTOSIHHON OCHOBE (IITaTHbIE COTPYAHUKH) IO TPYAOBOMY JAOTOBODY.

CoBmecTuTensiMd MOTYT OBITh IITaTHBIE cOTpyAHHMKH Komemka (BHyTpeHHeEe
COBMECTUTEIILCTBO) U JMua, He sBsitommecs corpyaHukamu  Komnemka  (BHelIHee
COBMECTHUTENBCTRO).

PaGoty oTaenenust opranuzyeT 3aBeyIOMIUH.

7. ITPABA, OBJI3AHHOCTM UMW OTBETCTBEHHOCTb PABOTHHUKOB
OTAEJIEHM A
7.1. PaGoTHuKM OTACIEHHS UMEIOT TTPaBo:

— yd4acTBOBaTh B OOCYXIEHHU U PELIEHHUH BOIMPOCOB, OTHOCSIIMXCS K IEATEIbHOCTH
Komnemxka;

— TMO0Jb30BaThcs OECIUIaTHO ycayraMu OHOIMoTekH, WHOOPMALUOHHBIX (OHIIOB, Y4EOHBIX
¥ HAYYIHBIX MMOPAa3/ICIICHHIA, a TAKKE YCIyTaMU MEIUIIMHCKOTO KaOWHETa,

— ONpenensTh CcoJAep)KaHHe Y4eOHBIX KYpCOB B COOTBETCTBUU C (peneparbHbIMU
TOCY/IapCTBEHHBIMA ~ OOpa30BaTeIbHBIMU  CTaHJAPTAMH  CPEIAHETO0  MPOPECCHOHATBHOTO
o0Opa3zoBaHus;

— BbIOMpaTh METOABI U CpeAcTBa O0O0ydeHHs, HauOoyiee TMOJHO OTBEYAlOIIMe UX
WHIMBUTYATEHBIM OCOOCHHOCTSIM M 00€CIIEUMBAIOIINE BRICOKOE KAYECTBO YIEOHOTO MpoIiecca;

— 00’kajoBaTh MPHUKa3bl M PacHopsDKeHHS aaMuHUCTpanuu Kosuremka B yCTaHOBICHHOM
3aKOHOJATENLCTBOM TOPSIIIKE;

— Ha  OpraHM3allMOHHOE W  MaTepUAIbHO-TEXHHUYECKOEe  OOeCIedYeHHe  CBOCH
pohecCHOHANBEHOM NeSTENLHOCTH.

71.2. PaboTHHKH OTHENEHHS 00sI3aHbL:

— 00ecrneynTh BBICOKYIO 3P (EKTUBHOCTH MEJArOTMUECKOTO U HAYYHOTO MPOIIECCOB;

— coOmogatsk IlonoxkxeHue oTaeIeHN;

— d¢opmupoBath y oOywaromuxcsi mpodeccCHOHAIbHBIE KadecTBa 10 H30paHHOU
CHEIMAIBHOCTH, TPaXIaHCKYIO TTO3UIUIO, CIOCOOHOCTD K TPYILY U KHU3HU;

— pa3BHBaTh y  OOYYAIOIIMXCSA  CAMOCTOSTEIBHOCTh, HWHUIIMATHBY, TBOPYECKHE
CIIOCOOHOCTH;

— CHCTEMaTHYECKH 3aHMMATHCS MOBBIINICHUEM CBOCH KBaIII/I(i)I/IKaHI/II/I.
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7.3. Bcero IMOJIHOTY OTBETCTBECHHOCTH 3a KAa4€CTBO UM CBOCBPEMCHHOCTH BLIIIOJIHCHUA

BO3JIOKEHHBIX HacTosmmM [looxkeHrneM 3a1ad U QYHKIIUU HECET 3aBEIYFOIIIHIA.

74 Pa6OTHI/IKI/I OTOCIICHUA HCCYT OTBETCTBCHHOCTH COTJIaCHO JOJIDKHOCTHBIM
UHCTPYKIIUSIM.

8. B3AUMO/IEMCTBUE C JIPYTUMU HOJAPA3AEJEHUSIMU KOJUIEJDKA

81 B cBoeit HCATCIIBHOCTU OTACJICHHUC B3aHMO,HeI>'ICTByeT CO BCEMH CTPYKTYPHBIMU

MIOJIPa3JICICHUSIMI B COOTBETCTBUU O CTpyKTypoii Koemxka.
8.2. OtneneHre MPUHUMAET K UCIIOJHEHHUIO B YaCTH, Kacarolencs e€ AesTeNbHOCTH,

BCC IIPUKA3bI 110 KOJIJIGII)Ky.

9. OCHOBHBIE ITOKA3ATEJI PABOTHI OTAEJIEHNA
Pe3ynbTathl 1€e4ATE€IbHOCTH OTJIEIEHUS OLIECHUBAIOTCS CUCTEMOM CIIEAYIOIUX ITOKa3aTeneil:
— COOTBETCTBHUE YPOBHS IOATOTOBKH yCTaHOBJIEHHBIM TpeboBanusiM PI'OC CIIO;

- HpO(beCCI/IOHaJ'IBHHM POCTOM BBIITYCKHHKOB KOJ'IJ'IGI[)KB..
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10 BHECEHUE M3MEHEHMUIA

10.1. JINCT PETUCTPALIMU U3MEHEHUI

®. 1.0,
[lara BHECEHUS Kpatkoe
W3MEHEHUS coepKaHue AOIATOCTE,
Ne > | Homepa Mudp p HOAIMKCH JINLA
JIOTIOJIHEHUS U U3MEHEHUs, OTMETKA
U3MEHEHUS JIUCTOB | IOKYMEHTa OCYILIECTBUBILIETO
IIPOBECHUS 0
U3MEHEHUE
peBu3nn peBU3HHA
JIOKYMEHTA
1 2 3 4 5 6
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11. JIMCT COI'JTACOBAHUA

Ne Hanmenosanue JlomKHOCTD ®. 1. O. Iloamuce ara
/I | TojapasaeieHus
1. Ornencuue 3asenyromuii _
MH(pOPMaIMOHHBIX [Iponun U1.B. %4774// 30.08.2024
TEXHOJIOTHI OTACTICHHICM < 7
2. OTtnen npaBoBOTO - /
U KaJpOBOTO IOpuckoHCynbT Myxuna M.II. \ A 7/ 30.08.2024
obecrneueHus =
3. 3aMeCcTHTENh
JTUPEKTOPA 110 . 2/)
AJIMUHUCTpaLUS MGI;OHHqI;CKOfI 3atinena JI.A. 4%/(5./(//30.08.2024
pabore
4. 3aMeCTHUTEIb
JUpPEKTOpa 110
AMUHUCTpAIUS yaeOHo- 7{ / 30.08.2024
IIPOU3BOJACTBEHHOMN Kamrranos N.I1. ¢ ﬂff -
pabore '
5 VuebHo-
METOIMYCSCKHI Havanpank YMO Asetucsa A.T. L///é/mf 30.08.2024
oT/eN
6 7 )
VYuebHas yacTh 3asenyromas YU ®wimmMonosa I'.X. é/téj/ 30.08.2024
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